
Consultation Portal
Registration Walkthrough

A step-by-step guide

This guide sets out how to register on VGFN’s consultation portal. This is where we publish all 
consultations for your feedback. 

All registrations on the portal are reviewed by the VGFN team. When you register you will see a 
message to say that your registration is pending moderator approval. Once your registration as a 
VGFN member is accepted you will receive an email. You will then be able to login and give your 
feedback to any open consultations. 

To start your registration please follow the steps below: 

Step 1: Access the Consultation Portal

Open your web browser and navigate to the consultation portal’s homepage at 
https://consult.vgfn.ca. Then select ‘Register new user’ on the Home page. 

Once you click the button, you will be redirected to the registration page.



Step 2: Select your Registration Type 

 Click on the ‘Individual’ box to register as an individual on the portal.

Step 3: Fill Out the Registration Form

You will now see a form to complete and add your details. Complete the fields. Those with an asterix 
are required. A username can be an abbreviation of your name for example. 



Step 4: Set a Password

At the end of the registration page you will be asked to set a password, and retype it.

If you wish to receive announcements and notifications relating to consultations, you can tick the 
consent boxes beside each. Read the Privacy Policy and tick the box to confirm you have read it. You 
can also read the ‘Moderation Policy’ and ‘Terms and Conditions’ here. Then click on ‘Create New 
Account’.

Step 5: Verify Your Email Address

You will then receive an email and see a message on the screen stating that your registration is 
pending approval. Once approved, you will receive an email with a link to activate your account. 

Click on this link to verify your account and login. It is valid for 24 hours. You are now set up and 
can log in to the portal at any time to participate in VGFN consultations. Use the login link at the top of 
the screen. 

If you do not click on the link within 24 hours, click on the ‘Log in’ link at the top right-hand corner of the portal. 
Select ‘Forgot Password’. A new link to verify your account will be sent to you.




